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MMonoxenne o 6ubIHOTEKE
1. O0mme mostoKeHUus

1.1. Hacrosmee mnoloXeHHe periaMeHTHPYET JEATENbHOCTh OHOIHMOTEKH
MKOY «Tanuukass ocHoBHas o6meoOpa3oBatensHas mmikona Ne 8» (nmamee —
obpa3oBarelibHas OpraHu3alys).

1.2. Hacrosiiee nonoxenue pazpaboraHo B cootBeTcTBHH ¢ DeepalibHBIM 3aKOHOM
or 29.12.2012 Ne 273-®3 «O6 obpazosanuu B Poccuiickoit @enepanuuy, MpuKazoM
Munkynetypel Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxaenun Ilopsigka yuera
JOKYMEHTOB, BXOIAIIMX B cocTaB OubnuoreuHoro ¢oHIa» ¢ y4eTOM IIHUCBMa
Munuo6pazoBanus Poccunm ot 23.03.2004 Ne 14-51-70/13 «O TlpumepHOM
MOJIOKEeHUH 0 Oubarorexe 00111e00pa30BATENLHOIO yUpEXKACHUSD», MeTOoqu4eCcKrX
pekomenpanuii ®I'BHY «HIIb um. K.JI. Ymmackoro» ot 31.05.2017.

1.3. bubnuoreka sBiIseTCS CTPYKTYpHBIM TOfpa3fieiieHueM o00pa3oBaTelbHOMN
OpraHW3allid, CO3JaHHBIM B  [elaX obecrieyeHWss TpaBa  Y4aCTHHKOB
obpa3zoBaTesibHOTO Tpolecca Ha OecllaTHOe TOJb30BaHMe OUOMIMOTEYHO-
MH(POPMALIMOHHBIMH pecypcamMH.

1.4. TTopsiiok MONB30BAaHUSA UCTOYHUKAMHM WH(OpPMAIIUH, TepedeHb OCHOBHBIX YCILyT
W YCIOBHS WX TIPEJOCTaBICHHUS ONPENeNsIIOTCS HACTOSIIMM IIOJIOXKEHHEM O
6ubioTeke W MpaBWJIaMHM  IIOJB30BaHUs  OHMONHOTEKOH, YTBEPKIEHHBIMH
pyKoBoauTeneM o0pa3oBaTelbHONU OpraHU3al|H.

1.5. Opranuzanus oOCITyKMBaHUS YYaCTHUKOB 0Opa3zoBaTeNbHOIO Mpolecca
NpOU3BOAMTCS B COOTBETCTBHM C TMpaBWiIaMH TEXHHKM O€30MacHOCTH H
NPOTHBOIIOXKAPHBIMH, CAHUTAPHO-TMTHEHUIECKUMHU TPeOOBaHUAMHU.

2. Hean, 3apaun, pyHKUHH OHOIHOTEKH

2.1. Ilenn OUOIHOTEKH COOTBETCTBYIOT LieisM 0Opa3oBaTENIbHOH OpraHu3aliu M
BKJIIOYAIOT B cebs B TOM uucne: ¢opMHpoBaHHe OOIIeH KyJbTypbl JIMYHOCTH
o0ydJaroIuxcss Ha OCHOBE YCBOEHHS 00s3aTeIbHOr0 MHHHUMYyMa COJEpXaHHA
o61eo6pa3zoBaTebHBIX POTPaMM, MX aJanTalds K JKU3HU B OOLLECTBe, CO3/laHue



OCHOBBI /Ul OCO3HaHHOIO BhIOOpa M MOCHEAYIOMIEro OCBOEHHS MPO(ECCHOHATBHBIX
oOpa3zoBaTeNbHBIX NPOTrpaMM, BOCIHTAHWE TIPAXKIAHCTBEHHOCTH, TPYOOMO6HS,
YBOKEHHS K NpaBaM M CBOOOJAaM 4YejIOBeKa, JTIOOBH K OKpYKAaloOIeH NPHPOJE,
Ponune, cembe, hopMupoBaHHe 310pOBOro 00pasa KHU3HH.

2.2. 3apayamu 6UOIHOTEKH 0Opa30BaTENIEHOM OpraHU3aluH ABIISIOTCH:

obecnieyeHWe yY4YaCTHMKOB 00pa3oBaTeNbHOrO MpoOLEcca AOCTYIIOM K
WHQOpPMaLIMK, 3HAHUAM, HJAEAM, KyIBTYPHBIM IEHHOCTSM IOCPEICTBOM
WCIIOJIB30BaHHUs 6ubnroredHO-UH(POPMALIHOHHBIX pecypcoB
oOpa3oBaTenbHOM OpraHU3aluy;

NpUBJieYEHHE OOYYAIOIIMXCA K CHCTEMAaTHYECKOMY UTEHHIO Yy4eGHOM,
XYI0KE€CTBEHHOM, HAYYHO-TIOIYJISIPHOM JIUTEPATYPHI,

CONEHCTBHE PpA3BUTHIO [I03HABATENBHBIX HHTEPECOB M  CIOCOOHOCTEH
ofby4Jarouruxcs;

o0yyenue ocHoBaM O6UOIHOTEUHO-OHbIHOrpahuIecKol rPAMOTHOCTH;
COJIEHCTBHE IIEarOrMYeCKUM paboTHHKaM B MO00Ope HAyUHO-METO HYECKOM
JIMTEPATYpPhl, HHPOPMUPOBAHHUE O HOBBIX MOCTYIUIEHHUAX B OHOIMOTEYHBIN
don;

COBEPILIEHCTBOBaHHWE IIPENOCTABISIEMBIX OWOIMOTEKOH YyCIyr Ha OCHOBE
BHEJIPDEHUS HOBBIX HH(OPMALMOHHBIX TEXHOJOTHH W KOMITBIOTEPH3ALMH
OubNHOTEeUHO-MH(OPMAIIMOHHBIX IIPOLIECCOB, (HOpPMHUPOBaHKE KOMGMDOPTHOM
O6ubnuoTeYHOM CpebI.

2.3. bubnuoTeka BHINONHSET cleaylomue GyHKINN:

2.35.1.

®opmupyet boHA 61b1roTeyHO-HHGOPMAITHOHHBIX pecypcoB

obOpa3oBaTelIbHOM OpraHu3aluu:

KOMIUIEKTYET OCHOBHOM ()OHJ y4eOHBIMH, XYIOKECTBEHHBIMH, Hay4YHBIMH,
CIIPaBOYHBIMH, NeIarOTHYECKUMH U HAyYHO-TIOMYISAPHBEIMU JOKYMEHTaMH;
y4acTBYET B KOMILJIEKTOBaHHH CIIELIMAIM3MpOBaHHOro (hoHa ydeOHUKaMH U3
YyHClia BXOJAIIMX B (elepasbHbIM INepeuyeHb Y4eOHMKOB, NOMYIIEHHBIX K
UCIIONIB30BaHUI0  NPU  pealu3alldd  HMMEIOIMX  OCYJapCTBEHHYIO
aKKpeIuTalMio oOpa3oBaTeNbHBIX NpOrpaMM  HayajibHOro obuiero,
OCHOBHOro 0OIIero, cpeaHero obmero oOpa3oBaHWsA, W y4eOHBIMH
MOCOOHAMH, AOMYILIEHHBIMHA K HCIIONB30BaHHUIO MPU pealn3alluy yKa3aHHBIX
o0pa3oBaTeNbHEIX IPOrpaMM; .

aKKyMyJnupyeT (OHI [JOKYMEHTOB, CO3JaBaeMblx B 00pa3oBareinbHON
opranu3zaiui (mybnukaumid W pabor memaroroB  oGpa3oBaTeNbHOM
OpraHU3allf|, TYYIINX HAYYHBIX paboT U pedepaToB yUalIuxcs U JIp.);
OCYIIECTBIISIET pa3MelLlEHHE, OPraHU3alHI0 U COXPAHHOCTD IOKYMEHTOB;
OpraHu3yeT M BeIeT CIpaBOYHO-OMOMMOrpaduyecKkuii amnmapar: KaTaJoru
(andaBUTHBIH,  CHCTEMAaTHYECKHH),  KapTOTEKH  (CHCTEMaTHYECKYIO



KapTOTeKy CTaTed, TEMaTHYECKHEe KapTOTEKH), 3JeKTPOHHBIN KaTtayor, 6a3sl
JaHHBIX 110 TPO(UIIO 00pa30BaTeNbHOH OpraHU3allly.

2.3.2. OcymectBiser auddepeHIHpoBaHHOE OUOIMOTEUHO-UHPOPMAIIMOHHOE
obcmyxxuBaHKe 00ydaromuxcs:

 TIperocTaBiseT UHGOPMAIIMOHHBIE PeCYpPChl Ha pa3IMYHBIX HOCUTENIX;

o opraHusyer  oby4eHHMe  HaBblkaM  He3aBHCHUMOro  OHOIMOTEYHOro
nojb3oBaTens M NOTpeOuTens WHOOpPMALMK, COAEHCTBYET WHTErpaluu
KOMIIJIeKca 3HaHHM, yMEHHUH U HAaBBIKOB paboThl C KHUTOM W WH(pOPMAIUEH;

« OKa3bpiBaeT HH(GOPMAIIMOHHYIO MOJJIEPKKY B PELICHHH 3a]1a4, BOZHUKAIOIIHX
B npouecce ydyeOHOH, camMooOpa3oBaTelbHOW M OCYTOBOM NEeATENIbHOCTH
oby4aromumxcs;

¢ OpraHM3yeT MacCOBbIE MEPONPUATHUS, OPUEHTUPOBAHHEIE HA pa3BUTHE OOLIEH
¥ YUTATEITbCKON KYJIbTYPHI IHYHOCTH;

» COIEHUCTBYET Ne1arOruYeCKUM paboTHUKaM B OpraHM3aLyH
00pa3oBaTeNbHOro npolecca ¥ Jocyra o0yJaromuxcs.

2.3.3. OcymectBnser puddepeHIUpoBaHHOE OHOIHOTEYHO-UHGDOPMAIIHOHHOE
o0cy)KUBaHUE TMeJarOTHYeCKHX paOOTHHKOB:

o BBIABISET WHQOPMALMOHHBIE MNOTPEOGHOCTH M YJIOBIIETBOPSET 3alpOCHI,
CBsi3aHHBIE C 00y4YeHHeM, BOCTIUTaHHEM O0ydaroLIMXCs;

e COIEHCTBYyeT NpPOGECCHOHATBHOW KOMIIETEHIIMH I1€IaroroB, IOBBILIEHHIO
KBaTM(HUKAIMK, TIPOBEIEHHUIO aTTECTALIUHY;

o OCYIIECTBIISIET TeKyllee WHPOpMUpoBaHWEe (IHH WHPOPMAIUH, OG30pEI
HOBBIX MTOCTYTIJIEHUH U MyOTHKAIIHH );

e CMOCOOCTBYET IMPOBEAEHHUIO 3aHATHH MO (OPMHUPOBaHUIO MH(OPMALKOHHOM
KyJbTypbl 0Oy4arommxcs, siBnsercs 0a3oi Ans MpoBeAeHUs! NMPaKTUYECKUX
3aHATHH 1Mo paboTe ¢ HHHOPMAITHOHHBIMU PECYPCAMH.

2.3.4. OcymectBiser auddepeHuupoBaHHOe OHUOIMOTEYHO-UHPOPMALIMOHHOE
obcmy)KMBaHWE POAUTENeH (3aKOHHBIX MPeICTaBUTENIEH ) 00yYarOIIHXC:

o YIOBJIETBOpSiET 3ampoChl IONb30BaTened W MHOOPMHUPYET O HOBBIX
MOCTYIUIEHUAX B OMOIHOTEKY;

e KOHCYNBTHPYET IO BOIPOCaM OPraHHW3allMyd CEMEWHOIO YTEHHS, 3HAKOMHT C
UH(pOpMaILMeH 110 BOCIIMTAHHUIO JETEH;

¢ KOHCYJBTHPYET [0 BONpocaM y4eOHBIX H3IaHUH i 00ydaroImuXcs.

3. Oprann3anus AeATeJbHOCTH OHOIHOTEKH

3.1. Ob1iee pyKOBOACTBO AESATENBHOCTHIO OMOIUOTEKH OCYIIECTBISIET PyKOBOJAUTEb
o0pa3oBaTesbHON OpraHu3aLyH.



3.2. HenocpeactBeHHOe pPYKOBOACTBO OMOIMOTEKON OCYIIECTBISIET 3aBeIyHOIIHM

OuOIMOTEKOH, KOTOPBIH Ha3HayaeTcs PYKOBOAMTEEM obpa3oBarenbHOR
OpraHH3al|H. :

3.3. 3aBenyrommii OHONMOTEKOW HeceT OTBETCTBEHHOCTh B IIpelesiax CBOeH
KOMIIETEHIMH 3a OPraHU3allMIO H pe3yJbTaThl JeATENbHOCTH OUOIHOTEKH.

3.4. 3aBemyrommii 6ubnMOTEKOH pa3pabaTbiBaeT M NPEACTABISAET PYKOBOIMTEIIO
o0pa30BaTelIbHOM OpraHu3allii Ha YTBePKACHUE CleAyIOIHe JOKYMEHTHI:

« [oJioXeHue o OubiroTeke, MpaBUia MOJIb30BaHKSA OMOIHOTEKOH;
 TIOJIOJKEHUE O IUIATHBIX ycayrax OubIuoTexw;
 TUIAHOBO-OTYETHYIO JOKYMEHTAIHIO.

3.5. B cocTaB OUOIHOTEKH BXOOAUT:

+ abOHEMEHT;

e YHMTAJIBHBIN 34,

e OTHEN y4eOHHUKOB,;

« ot1en uHdopMaLHOHHO-O6ubIHorpaduyeckoi paboTsr;

o QOHA W CHEHHATM3MPOBAHHBIM 3al paboTel ¢ MYyJIBTUMEAMWHBIMH M
CETEBBIMHU JIOKYMEHTaMH;

e MeJuaTexa.

3.6. bubauoreyHo-uHGOpMALIMOHHOE  OOCIy)XKHMBaHWE  OCYILECTBISETCS B
COOTBETCTBHH ¢ TIUlaHaMHd paboTel OHONMOTEKH ¥ peXUMoM  paboThl
obOpa3oBaTeslbHON OpraHu3alyy.

3.7. bubnuoTeka BrpaBe NPeAOCTABIATH IUIATHBIE OUOIMOTEYHO-UH(OPMALMOHHEIE
YCIIYTH, TIepeyeHb KOTOPBIX ONpeeNsieTcs yCcTaBoOM 00pa3oBaTenbHON OpraHH3aliH.

3.8. Pexxum paboTel OHOJIMOTEKH ONpeenseTcs 3aBeqylomuM Oubiuorekodt ¢
y4yeToM pexuma paboThl oOpa3oBarenbHOM opranm3auMud. OavH pa3 B Mecsl]
NpeyCMaTPUBAEeTCs CAHWUTAPHBIA JeHb, B KOTOpBIA OOCTyKMBaHUE IOJIb30BaTENEH
HE MPOU3BOIUTCS.

4. Y4eT nocTynjieHusi H BbIOBITHS JOKYMEHTOB OHO/IHOTEYHOr0 POHAA
4.1. Tlpuem 10KyMeHTOB B (hoHI OMOITHOTEKHU BKITIOYAET CIIeAYIOIIHEe ONepaliu:

e CBepKa MOCTYIUIEHHH C MepPBUYHBIM YYE€THBIM JOKYMEHTOM (HaKjIaJHas, akT),
BKJIFOYAIOIIMM CITUCOK NMOCTYNUBIIMX TOKYMEHTOB;

e COCTaBlicHHE IMEPBHYHOIO YYETHOrO [OOKyMEHTa [JIsi IOCTYIUICHHH 6e3
COIIPOBOJIUTENIBHOM IOKYMEHTALHH;



* PperucTpauus MOCTYNHMBIIMX JOKYMEHTOB B pETHCTpax CyMMAapHOTIo,
rpynnoBoro W  WHOAWBHAyanpHoro ydera (I'OCT  7.0.93-2015
«bubnuoreunsiit dhona. TexHomorus GopMUPOBAHHS).

4.2. Ilpu monoJHeHUH OCHOBHOIO OUOIMOTEYHOrO boHaa HeoOXomUMO cObIIOAATE
TpeboBanus DenepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mpotHBoneicTBIM
3KCTPEMUCTCKOH  JesTenbHOCTH».  JIOKyMEHTBI, BKIIOYEHHBIE B IepeyYeHb
3KCTPEMHUCTCKHX MaTepHajioB, NpPUOOpeTaTh 3ampelieHo, NpH BHIIBICHHHM HX B
(GoHe — U3BIMaTh U3 JOCTYIIA.

4.3. Yyer u 06paboTka ToKyMeHTOB GHOIHOTEUHOTO (hOHA.

43.1. Vyer u o6paboTka JOKYMEHTOB OCHOBHOTO (JOHIAa OCYIIECTBISETCS
MHIUBHAYaIbHBIM CrI0co00M. CBelleHHs O TOCTYNUBINMX ME€YaTHBIX JOKyMEHTax
BHOCATCS B «KHHUTY CyMMapHOro y4eTa IOKyMEHTOB OCHOBHOI'O (hOH/Ia».

[Toctynupmum JNOKYMEHTaMm [IPUCBaUBAIOT WHIMBUyaJIbHBIH
PETHCTPAllHOHHBIA HOMEp (MHBEHTApHBIH HOMEp WM WHOM 3HAK, NPHHATHIA B
Ka4eCTBE PErMCTPAMOHHOIO HOMEpPa, CHUCTEMHBIH HOMEp s 3JIE€KTPOHHBIX
JOKYMEHTOB) U LIU(P XpaHEHHS.

Perucrpauronnsie HomMepa M mHMQpPBl OTMEYAlOT B perucTpax
WHAWBUYyaJbHOTO y4YeTa JOKYMEHTOB — HMHBEHTApPHOW KHUIE, KapTOTEKE
PETUCTPALIMHK ra3eT, KypHaJoB, y4eTHOM 6a3e NaHHBIX.

Bece »sKk3eMIuisippl NpUHATBIX M3JaHMi  mTemnemoorcs. Lltemnens ¢
HaHMEHOBaHMEM 00pa30BaTeNbHOH OpraHM3allMd HOJDKEH OBITH MPIMOYTOJILHOM
(bopMel, pasmepoM He Gounbine yeM 1,574 cm.

[Iltemnens craBUTCS Ha 00OpOTE THTYJIBHOrO IJIUCTA (MPH OTCYTCTBHH
TUTYJBHOIO JIMCTa — Ha IIEpBOM CTpaHulle TeKCcTa IOJA 3arjiaBueM), Ha 17-#
CTPaHHUIIE O] TEKCTOM B JIEBOM HUXKHEM YTy U Ha 000pOTe KaXKIOT0 MPUIIOKEHHS.

Ha 6pomnropax u *xypHanax IITEMIENb CTABUTCA TOJBKO Ha OOJIOXKKE WM Ha
NepBOii CTpaHHUIle TeKCTa.

CocraB ocHoBHOro (GoHaa (DUKCHpyeTcs B KapTOYHOM anhaBUTHOM Karajore, B
3NEKTPOHHOH 0a3e TaHHBIX OUOIHOTEKH.

4.3.2. Yuer u ob6paboTka cneuuanuzvpoBaHHoro Gouma. Crenuajiu3upoOBaHHBIN
(GOHJ yUYUTHIBAETCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO GHOIHOTEYHOTO hOHTA.

YueT NOKYMEHTOB CHEeLHMATM3MPOBAHHOTO (OHAA, KaK MHOT03K3eMIUISPHOM
NUTEepaTyphl, OCYIIECTBISETCS TIPYNNOBEIM criocoboM u orpaxkaercs B «Kuure
CYMMapHOro y4eta yuebHoro (poHAa» 1 B KapFOTeKe periCTpalMOHHBIX KapTOYeK.

Ha kaxjnoe HauMeHOBaHHE JOKYMEHTOB CIEIMaIM3MpOBaHHOIO GoHIa
3aBOJUTCS OTHe/lbHas ydyeTHas Kaptouyka. Kaprtouku ¢ OGubnuorpadudeckum
OIMCaHWEM HM3JaHUH Y4eOHMKOB pPacCTaBIISIOTCS B YYETHYIO KapTOTEKy IO Kiaccawm,
a BHYTPH KJ1accoB — 1o andaBuTy haMUIHid aBTOPOB WM 3ariiaBuid. /s KoHTpos 3a
COXPaHHOCTBIO YYETHBIX KapTO4eK OHU perucTpupyroTcs B «XKypHane peructpaluu
YYETHBIX KapTOueK y4eOHUKOB).

Texuudeckas 06paboTka JOKYMEHTOB IIpeAyCMaTpUBaeT CIEAYIOIIHe ONepaluu:



NIPDOCTABJIECHHE Ha KaXJAOM JOKYMEHTe IITeMIlelis OWOIHOTeKH B
COOTBETCTBHH C MyHKTOM 4.3.]1 HaCTOAIIEro MOJIOKEHHUS,
YCTaHOBIICHHE CPEICTB 3alIMTEl OT YTPaThl (MArHUTHBIN JaTYMK, PaaMO-YHII,
MHOM BUJI MADKUPOBKH );
M3rOTOBIIEHUE U NPUKPEIIEHHE K JOKyMEHTY macnopra ydeGuuka. ITacrniopr
y4eOHMKa NpHKIEHBaeTCs Ha MOCIEAHeH cTpaHulle y4eOHHKa. 3anoHaeTcs
[IPY BbIJa4e YUTATEIO.

Yy4er crenuani3HpoBaHHOTO (OHMA NPeIyCMATPUBAET OTPAKEHHE Ero COCTaBa B
CrpaBo4HO-OubNIMOrpaguyeckoM anmapate GUOIHOTEKM, B TOM 4YHClE B
3]IEKTPOHHOM 6a3e NaHHBIX.

4.4. BoibpITHE TOKYMEHTOB 6UOIHOTEUHOTO (POHA.

4.4.1. TlpuuuHbl, MO KOTOPBIM JOKYMEHT MOXeT OBITh BBIBEJEH H3 COCTaBa
OubimoreyHoro QoHma, BKIHOYAIOT B TOM YUCHIE BETXOCTb, ne(eKTHOCTD,
yCTapesocTh 10 COJEePKaHMIO, yTpaTy. MckitoyeHre TOKyMeHTa U3 OMOIMOTEYHOro
(poHna mpoBoAMTCS Ha OCHOBAaHWM aHalIW3a cocTaBa OuUOGIMOTEUHOro (GoHAA H
pe3yJIbTaTOB €ro MPOBEPKH.

4.4.2. Tlon BETXOCTBIO JOKYMEHTa NOHMMAIOT PE3yJIbTAT €CTECTBEHHOIO CTApPEHHMS
WY QU3UYECKOro M3HOCA JOKYMEHTA.

4.4.3. Ilox nedeKTHOCTBIO JOKyMEHTa MOHUMAIOT YACTHYHYIO MM TOJIHYIO YTPaTy
3KCIUTyaTalHOHHBIX Ka4YeCTB JOKYMEHTA B Pe3yJIbTaTe BHELIHETO BO3AEHCTBHI.

4.4.4. Tlon ycrapenocTei0 IO COAEPKAHHUK TOHHMAKOT IIOTEPI) AKTYalbHOCTH
TEMaTHKH, MO/ITBEPKAAEMYIO OTCYTCTBHUEM crpoca qyuTarene,
HEeBOCTpeOOBAaHHOCTHIO B MepepacipeieleHHH U peaTi3allii.

4.4.5. TTon yTpaToii JOKyMEeHTa MIOHHUMAIOT €ro OTCYTCTBHE B (OHIe OHOIHOTEKH TTO
NpUYMHAM [OTEpH, XULIeHHs, OeICTBUH CTUXHHHOIO, TEXHOTCHHOIO (B TOM YHCIe
XaKepCKO# aTaki ¥  HEBOCCTaHOBHUMOTI'O COOSl 3JIEKTPOHHOIO  00OpYy/IOBaHUS) HIIH
COLIMAJIBHOTO XapaKkTepa, 110 HeyCTaHOBIIEHHO! MPHYHHE.

4.4.6. IIpouecc UckIOYeHHUs] JOKYMEHTOB U3 GoHaa OGUOIMOTEKH OCYyILEeCTBIsSETCs B
cOOTBETCTBHH C [lopsiikoM ydyeTa JOKYMEHTOB, BXOMASIIUX B COCTaB OMOIHOTEYHOro
¢doHa, yTBepXKIeHHBIM ITprKa3oM MunkyaeTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHEe NOKyMeHTOB OHOIHOTEYHOrS (poHAQ MPOU3BOAUTCS B PE3YNbTATE UX
CIIMCaHUs KOMHCCHEH, CO3JaHHON pyKOBOAMTEIEM 00pa30BaTeIbHOM OpraHu3alMH.

4.4.8. YTunusamus ClMCaHHBIX JOKYMEHTOB OubmuoTeqHoro (GoHaa NpoU3BOAUTCS B
COOTBETCTBHH C 3aKOHOJaTeNbcTBOM Poccuiickoit @eneparuu.

5. IlpoBepka nokymMeHTOB GHOHOTEYHOrO (hOHA



5.1. TlnanoBas mpoBepka JOKYMEHTOB OuUOIHMOTEYHOro (OHAA NPOBOAUTCH C
NEPHOAMYHOCTBI0O OOWH pa3 B MATHJIET Ha OCHOBaHWHM Tpaduka TPOBEPKH,
YTBEPKAECHHOIO 3aBeyIOIIMM OUOIHOTEKOH.

5.2. BHennanoBas nmpoBepka JOKYMEHTOB GHOIHOTEYHOro (hOHAA MPOU3BOAUTCS B
00s13aTeIbHOM TTOpSIIIKE:

IIPH MTOCTYIIJIEHUH HOBBIX IOKYMEHTOB B (hOHI;

IpU  BbIABIEHHH (AKTOB XHWINEHMS, 3JIOYNOTPEOJEHH WIM TOpPYH
JOKYMEHTOB,;

B Clly4yae CTHXHMHOro OENCTBUs, MOXapa WK JPYTMX Ype3BhIYaiHBIX
CUTYallHii, BEI3BaHHBIX SKCTPEMAILHBIMHU YCIIOBUAMH;
MPH peopraHu3alliy Wiy JTUKBHAALMH 00pa30BaTeIbHON OpraHH3al[yH.

5.3. Ilo uroram nmpoBepkH 3aBeayroLIHi 6ubaroTexol cocraBnser akT. Eciu kakue-
TO JOKYMEHTHI OTCYTCTBYIOT II0 HEYCTAaHOBIEHHOM TpHYMHE, TO K aKTy
HPUKIIA/IBIBAETCA MX CIHCOK, B KOTOPOM (HUKCHPYIOTCS CBEIEHHS O KOJIMYECTBE
JOKYMEHTOB OMOMMOTEYHOro ()OHAa B HATMYMHM M KOJMYECTBE OTCYTCTBYIOIIMX
JOKYMEHTOB, B TOM 4YHCJI€ [0 HEYCTAaHOBJIIEHHOW mpuyuMHe. B akTe Takxke
yKa3bIBaeTCss HOMEp U JiaTa aKTa Npeaplayliel MPOBEPKH.

5.4. TlpoBepka OuOMHOTEYHOro (oHAA Ha HATUYHME MNOKYMEHTOB, BKIIIOYEHHBIX B
denepanbHbli  CIMHCOK JKCTPEMUCTCKUX MAaTepHalioB, OMyOJMKOBaHHBIH Ha
oduansHoM caiite MuHuCTepCTBa IocTHIMK Poccuiickoit @enepaldi, IPOBOAUTCS
B COOTBETCTBHH C OTAEIBHBIM JIOKAJIBHBIM aKTOM 00pa30BaTeIbHOW OpraHHU3allly.

5.5. Ilpu BBISIBNEHHMH B Tpoliecce MpOBepKH (OHIA OTCYTCTBYIOLIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAQHOBJIEHUS BHMHOBHBIX JMI[ YOBITKM IO HEJOCTa4yaM
CITUCHIBAIOTCS B COOTBETCTBUH C IEHCTBYIOIIUM 3aKOHOAATEIECTBOM.
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