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[Monoxenne o GuOIHOTEKE
1. O0mue nosoxkeHUus

1.1.  Hacrosimiee mnonoxeHne pernaMeHTHPYET JAEATEILHOCT: OHOIMOTEKH
MKOY «Tanuuxass ocHoBHas o0meobpasoBarensHas mkoina Ne 8» (nmanee —
obpasoBarebHas OpraHU3alys).

1.2. Hacrosiiee nonoxenue pa3paboraHo B cooTBeTCTBHH ¢ DeepalibHBIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii ®enepaunuy, MpuKazom
MunkyneTypel Poccun ot 08.10.2012 Ne 1077 «O6 ytBepkaenun Ilopsiaka ydera
JOKYMEHTOB, BXOJAIIMX B cocTaB OubnuoredyHoro ¢oHma» C y4eToM IMCbMa
Mpunob6pazoBanuss Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM
MONOXEeHUH o O6ubnuoreke 001E0Opa’0BATENBEHOIO YUpeKAEHHUS», MeToauYecKux
pekomennauui ®I'bHY «HIIb um. K. /1. Ymmackoro» ot 31.05.2017.

1.3. bubnuoteka sBIsSeTCI CTPYKTYPHBIM ToJpa3lielieHHeM oO0pa3oBaTelbHOR
OpraHW3alld¥, CO3JaHHBEIM B  IelNaX ofecreyeHWs TMpaBa  y4aCTHHKOB
obpa3oBarenbHOro mporecca Ha OecruiaTHoe ToJNb30BaHHE OubIHOTEYHO-
WH(QOPMAIIMOHHBIMH PeCypCaMH.

1.4. TTopsiiok MONB30BaHUS MCTOYHMKAMHM WH(OPMALIMHU, TepedeHb OCHOBHBIX YCIyT
M YCIOBHS HMX TPEAOCTaBlIeHUs ONpeleNsioTCsl HACTOSALIMM IIOJIOKEHHEM O
OubioTeke W MpaBWJIaMH  IIOJB30BaHUs  OUOIHMOTEKOW, YTBEPKIECHHBIMH
pYKOBoAMTENEM 00pa30BaTeIbHON OpraHU3al|H.

1.5. Opranuzaius oOCIyKMBaHHS YYaCTHMKOB 0Opa3oBaTelbHOro Ipolecca
NMPOM3BOAMTCA B COOTBETCTBHHM C TMpaBWIaMHU TEeXHUKM OE30MaCHOCTH H
NPOTUBOTOXAPHBIMU, CAHUTAPHO-TUTMEHUYECKUMHU TPeOOBAHUSIMHU.

2. lenwu, 3axaun, pynkuun 6H61H0TEKH

2.1. Ilenn GuOGIHOTEKH COOTBETCTBYIOT LiensiM 0Opa3oBaTeNbHON OpraHM3aldd H
BKIIIOYAlOT B cebs B TOM uucie: (GOpMUpOBaHME OOIIEH KyJbTypbl JTHYHOCTH
o0ydJaloIUXCcs Ha OCHOBE YCBOEGHHS 0O0s3aTeIbHOI0O MHUHUMYMa COJIepXKaHHs
06111e06pa3oBaTebHBIX MPOrPaMM, WX alanTalys K )KH3HH B 0OIIEeCTBe, CO3JaHHe



OCHOBBI JIJIsi OCO3HAHHOIO BHIOOpa M MOC/IEAYIOIEro OCBOEHHS MPOGheCCHOHATBHBIX
oOpa3zoBaTeNbHBIX MpOrpaMM, BOCIHTAaHHWE TIPaXKIAHCTBEHHOCTH, TPYHOMO6Hs,
yBaKeHHs K TMpaBaM M CBoOOJaM YeloBeKa, MOOBH K OKpYXKAalOIIEH MpUpPOJE,
Ponune, cempe, hopMupoBaHHe 310pOBOr0 00pa3a KHU3HH.

2.2. 3agayamu 6UbIHOTEKH 00pa30BaTEbHOM OpraHU3aluy ABJISIOTCS:

« obecneyeHHe y4YaCTHHKOB 00pa3oBaTeNbHOrO Impoluecca AOCTYIOM K
WH(OpPMALMM, 3HAHMUAM, HIESIM, KYJIBTYPHBIM [IEHHOCTSM IMOCPEICTBOM
MCII0JIb30BaHUs 6ubnnoreyHo-MH(POPMALTHOHHBIX pecypcoB
oOpa3oBaTesbHOM OpraHUu3aluy;

« MpHUBIeYEHHE OOydYalolUXcd K CHCTEMATHYECKOMY UTEHHIO Y4eGHOM,
XYI0KECTBEHHOM, HAyYHO-TIOIYJIIPHON JIUTePaTYPHI;

e COJIEHCTBME DAa3BHUTHUIO TIO3HABATE/IbHBIX HMHTEPECOB M CIIOCOOHOCTEH
o0y4Jaronmxcs;

+ oOyueHue ocHOBaM GHOIMOTEYHO-GHOIHOrpadUIECKON IPaMOTHOCTH;

* COJEWCTBHE Nelaroru4eckuM paboTHHKaM B MoA00pe HAyYHO-METOIUYECKOM
JIMTEPaTypbl, HHPOPMUPOBAHHUE O HOBBIX MMOCTYIUIEHHAX B OHOIMOTEYHBIN
donz;

* COBEPILEHCTBOBAHHE MPENOCTABISAEMbIX OUOIMOTEKOW YCIyr Ha OCHOBE
BHEJIDEHUS] HOBBIX HH(OPMAIMOHHBIX TEXHOJOTHH H KOMITBIOTEPH3ALMH
OubNIHOTEeYHO-UH(OPMAIIMOHHBIX TIPOLIECCOB, (HOPMHUPOBaHHE KOMGMDOPTHOM
OubIMoTEYHOM Cpebl.

2.3. bubnuoTteka BBHINOMHAET cleAytouHe GyHKIIHH:

2.3.1. ®opmupyet boHA 6ubroTeuHO-UHGOPMAITMOHHBIX pecypcoB
obpa3oBaTesIbHOM OpraHu3aluu:

o KOMILIEKTYeT OCHOBHOM (OHJ y4eOHBIMHU, XyHOKECTBEHHBIMHU, HAYYHBIMH,
CIIPaBOYHBIMH, T€IarOrHY€CKMMH U HAyYHO-TIOMYJIAPHBIMU JOKYMEHTaMH;

e Y4YacTBYyeT B KOMILUIEKTOBaHHH CIEIHATH3MPOBAHHOrO (oHIa yyeOHUKaMH U3
ylcia BXOJAAIMX B (elepaibHbI NepedyeHb y4eOHMKOB, NOIMYLIEHHBIX K
UCIONB30BAHUIO  TPH  pealM3allid  HMMEIOLIMX  [OCYAapCTBEHHYIO
aKKpeJMTalHi0  00pa3oBaTeNbHBIX MpPOrpaMM  HayalbHOrO  OOMHIero,
OCHOBHOTro o0miero, cpeaHero obmero o6pa3oBaHus, M Yy4eOHBIMH
NoCcOGHAMU, AOMYIIEHHBIMH K MCIIOJIb30BAaHHIO TIPH peaH3allii yKa3aHHBIX
o0pa3oBaTeNbHbIX [TPOrpamm; .

o aKKyMmynupyeT GOHI [JOKYMEHTOB, CO3/[aBaeMBIX B 00pa3oBaTelbHOM
opranu3auuy (myOnukamuid uM  paboT mnemaroroB  oOpa3oBaTeNbHOH
OpraHM3alluy, TyYIIUX HayYHBIX paboT U pedepaToB ydaluxcs U ap.);

e OCYIUIECTBIISET pa3MelleHHe, OPraHU3allKI0 U COXPAHHOCTh IOKYMEHTOB;

e OpraHusyeT M BeleT CNpaBOYHO-OMOIHOrpaduyeckuii ammapaT: KaTaJlord
(andaBUTHBIH,  CHCTEMAaTHYECKHH),  KapTOTEKH  (CHCTEMaTHYECKYIO



KapTOTeKy CTaTel, TeMaTHYeCKUe KapTOTeKH), 3JeKTPOHHBIN KaTanor, 6a3bl
JaHHBIX 10 NpoduiIro 06pa3oBaTeIbHON OpraHU3alliH.

2.3.2. OcymectBiser aubdepeHIUpoBaHHOEe OUOIHOTEYHO-HH(OPMAIIHOHHOE
obciy:)xuBaHue 00y4alomuXcs:

 TpeaocTaBiseT HHGOPMALMOHHBIE PECYPCHl HA PA3IHYHBIX HOCHTEIIAX;

o opraHu3yer oOydeHMe  HaBblKaM  He3aBUCHUMOro  OuOIHMOTEYHOro
nojab30BaTes M notpedutens WHGOpPMAlMU, COASHCTBYeT WHTErpaluu
KOMILJIEKCa 3HAHHM, YMEHHUN U HABBIKOB PabOThl ¢ KHUTON M UH(pOpMALUeH;

 OKa3bIBaeT MHPOPMALMOHHYIO NMOJIEPKKY B PELICHHH 3a/1a4, BOZHUKAIOIIHX
B Ipouecce y4yebHOH, camMmo0o0pa30BaTelNbHOH M JOCYrOBOH JeATeNbHOCTH
obyyJaromuxcs;

o OpraHM3yeT MacCOBbIE MEPONPUATHS, OPUEHTUPOBAHHbIE HAa pa3BUTHE OOIIeH
Y YUATATEIbCKOU KYIbTYpPhl JUYHOCTH;

s COJIEHCTBYyeT e1arorMYeCcKumM paboTHUKaM B OpraHu3aluH
o0pa3oBaTenbpHOro mporecca ¥ Jocyra o0y4arommuxcs.

2.3.3. OcymectBuser nuddepeHIUpoBaHHOE OHOIHOTEYHO-HHGOPMALIHOHHOE
o0cy)KMBaHKE MeIarornyeckux paboTHUKOB:

 BBIABISAET MHOOPMALMOHHBIE NOTPEOHOCTM U YJIOBIETBOPSET 3alpPOCHI,
CBsi3aHHBIE C 00yueHHeM, BOCTIUTaHHEM 00y4aroMXCs;

« cozeHCcTByeT NpPO(QECCHOHANBHONW KOMIIETEHLIMH IIelaroroB, ITOBBIIICHUIO
KBalIM(UKAIMY, IPOBEICHHUIO aTTECTAlINK;

» OCYILECTBISiET TeKyllee HHGOpMUpoBaHWe (IHM HHGOPMAILMH, OOG30pEI
HOBBIX MTOCTYTIJIEHUH U MyOITUKaLIHA);

e CIOCOOCTBYET NMPOBEAECHUIO 3aHATUH MO (HOPMUPOBAHUIO MHGOPMALKOHHOH
KyJIbTYpBl obydarommxcs, sBinseTcs 06a30i s MpOBeAeHUs NMPaKTUYECKHX
3aHATUH 110 paboTte ¢ HHYOPMAILIMOHHBIMU PECYPCaMHU.

2.3.4. OcywectBiaser auddepeHIHUpOBaHHOE OHUOIHOTEYHO-UH(YOPMALIHOHHOE
obcnyKMBaHUE poauTeNel (3aKOHHBIX MpeACTaBUTeNel) 00ydaromxcs:

e YJOBJETBOPSET 3alpoChl MOJb30OBaTeNel W HHOGOPMUPYET O HOBBIX
MOCTYIUIEHUAX B OUOIHOTEKY;

* KOHCYJBTHPYET MO BOMPOCaM OpPraHU3allMM CEMEHHOrO YTEHHs, 3HAKOMHT C
HH(pOpMalKeH 10 BOCIUTAHUIO JETEH;

« KOHCYJIbTHPYET 10 BOIPOCaM YUeOHBIX M3JaHUH ISl 00ydaromumxcs.

3. Opranu3anus JesaTeIbHOCTH OHOIHOTEKH

3.1. O6111ee pyKOBOJACTBO AEATEIBHOCTEIO OUOIMOTEKH OCYIIECTBIISIET PYKOBOIUTEID
oOpa3oBaTenbHOM OpraHU3aluH.



3.2. HemocpeacTBeHHOE PYKOBOACTBO OMONMOTEKOH OCYIIECTBISIET 3aBeMyHOIIMMH
OuOIMOTEKOH, KOTOPBIH Ha3HA4aeTCs PYKOBOAMUTENEM obpa3oBaTebHOM
OpraHHu3aluy. .

3.3. 3aBemyrommi OuOIHOTEKOW HeceT OTBETCTBEHHOCTH B TMpejeNax CBoek
KOMITETEHIIMH 32 OPraHW3allkIo H Pe3yJIbTaThl JeITebHOCTH OUOIHOTEKH.

3.4. 3asepyromuit 6ubnuorekod pazpabaTbiBaeT M NPEACTABISET PYKOBOIUTEIIO
o0pa3oBaTeNbHOM OpraHu3alliyi Ha YTBEPKACHHE CIIEeAYIOIHEe JOKYMEHTHI:

 IMoJ0oXeHue o OubiMoTeke, MpaBuIa MoOJb30BaHUA OMOIHOTEKON;
 TIOJIOXKEHHUE O MJIATHBIX ycayrax OubnuoTexu;
* [UIAHOBO-OTYETHYIO JOKYMEHTAIHIO.

3.5. B cocTaB OHOJIHOTEKH BXOMHUT:

« aboHEMEHT;

o YWTAJIBHBIH 347,

e 0THeN y4eOHUKOB,;

« otaen uHdopMaIoHHO-6ubMorpaduyeckoi paboThi;

« GOHA M CHEeUHATU3UPOBAHHBIA 3a1 pabOTBl C MYIBTHMEAWHHBIMH H
CETEeBBIMHU JIOKYMEHTaMH;

» Me/uaTeKa.

3.6. bubnuoreyHo-HHGOpPMALIMOHHOE  OOCIYy)XKHBaHWE  OCYILECTBISETCS B
COOTBETCTBHM C IUIaHaMH paboTbl  OWUOIMOTEKM M PEXUMOM  paboTHI
o6pa3oBaTebHOM OpraHU3aluy.

3.7. bubnuoTteka BhpaBe NMpPeAOCTABIATH IUIATHBIE OMONIMOTEYHO-UHPOPMALIOHHEIE
yCIIyTH, NlepeyeHb KOTOPBIX ONpe/iesieTcs yCTaBoM 00pa3oBaTeIbHON OpraHHu3alyiH.

3.8. PexxuM pabGoTel OMOIMOTEKHM ompenensercs 3aBeayrolIMM Oubianorexoi c
yyeToM pexuma paboTel oOpasoBarenbHOM opranuzauuMu. OAuvH pa3 B Mecsl]
npeaycMaTpUBAETC CAaHUTapHBIM JIeHb, B KOTOpBIA OOCTYyXHBaHUE I0JIb30BATENEH
HE TIPOU3BOIAMTCS.

4. Yyer nocTymjieHHsi H BLIOLITHS JOKYMEeHTOB OuOHoTewHOr0 hoHaa
4.1. Tlpuem noKyMeHTOB B (hoHI OHOTHMOTEKHU BKITIOUAET ClIeAyIOLIME ONEepaltu:

e CBepKa IMOCTYIUIEHHWH C IEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKIaJHas, akT),
BKJIIOYAIOIIMM CITUCOK MOCTYMUBIUMX JOKYMEHTOB;

s COCTaBJIEHHWE IE€PBUYHOIO YYETHOrO [OKyMEHTa MJs IOCTyIUIeHHH 6e3
CONPOBOAUTENbHON JOKYMEHTALIMH;



* PErucTpals MOCTYNHMBIIMX JOKYMEHTOB B pErMcTpax CyMMAapHOro,
rpynmosoro ¥ WHIMBHAyaneHoro ydera (I'OCT  7.0.93-2015
«bubnroreunsiit hona. TexHONIOrHs HOPMUPOBAHKSY).

4.2. Ilpy nOmnojHEHWH OCHOBHOro GuGIMOTEYHOro hoHAa HEOOXOMUMO COBIOAAT
TpeGoBanus DenepansHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npotuBoeicTBIM
SKCTPEMHUCTCKOH  NeATeNbHOCTH».  JIOKYyMEHTBI, BKIIOYEHHBEIE B  I€pedYeHb
3KCTPEMHUCTCKMX MAaTe€pHalioB, NMpUOOpeTaTh 3alpelieHo, MpPH BBIABIEHUH HX B
GboH/Ie — U3bIMaTh U3 JOCTYIIA.

4.3. Yuer u 06paboTka JOKyMEHTOB GubIHOTEYHOrO (hOH/A.

43.1. Yyer u 06paboTka IOKYMEHTOB OCHOBHOTO (OHAa OCYIIECTBIAETCS
MH/MBUAYAIBHBIM ClI0CO00M. CBeleHHs O MOCTYNHBINMX ME€YaTHBIX JOKyMEHTax
BHOCATCS B «KHUIYy CyMMapHOTo y4eTa IOKyMEHTOB OCHOBHOT'O (hOH/Ia.

[NoctynuBmum JOKYMEHTaM IPUCBaNBAIOT WH/IABHTy aJIbHBIH
PEerUCTPAIMOHHBIA HOMEp (MHBEHTAapHBIH HOMEp WIIM WMHOW 3HAK, TNPHHATHIA B
Ka4eCTBE PETHCTPALMOHHOTO HOMEpa, CHCTEMHBIH HOMEp /Ui 3IEKTPOHHBIX
JIOKYMEHTOB) U IIK(Dp XpaHEHHS.

PeructpaunonHsie HOoMepa M IMOPHl  OTMEYAIOT B  pETHUCTPax
MH/IMBUIYalbHOTO y4yeTa [JOKYMEHTOB — WHBEHTAPHOW KHHIe, KapTOTEKe
PETUCTpALMK ra3eT, KypHaJOoB, yYeTHOW 6a3e NaHHEIX.

Bce osx3emmusipel NpHHATBIX M3daHWE mremnemororcs. lllremnens ¢
HaWMEHOBaHHEM 00pa30BaTEIbHON OpraHW3alMd AOJUKEH OBITh NPAMOYIOJIBHOM
(hopMel, pasmepoM He Gonbine yeM 1,574 cm.

[lltemnens craBuTCs Ha 000pOTE TUTYNBHOTO IUCTA (TPH OTCYTCTBHH
TUTYJIBHOrO JMCTa — Ha IIEPBOM CTpaHMIE TEKCTa MoJA 3arjaBueM), Ha 17-#
CTPaHHUIIE O] TEKCTOM B JIEBOM HUXKHEM YTy U Ha 000pOTe KaXKIOT0 MPUIIOKEHHS.

Ha 6poumnopax u KypHajiax IITEMIIe]b CTABUTCSA TOJIBKO Ha OOJIOXKKE WK Ha
NEepBOi CTpaHHUIIE TEKCTA.

CocraB ocHoBHOro ¢GoHAa (UKCHpyeTcs B KapTOYHOM ai(aBUTHOM Karajore, B
3NIEKTPOHHOM 6a3e MaHHBIX OUOTHOTEKH.

4.3.2. Yuer u obpaborka cnenuanusupoBaHHoro ¢Gonga. Crenuann3vpOBaHHBIN
GOHJ YYUTHIBAETCS M XPAHUTCS OTJEIBHO OT OCHOBHOIO 6HOIHOTEYHOTO (hOoHIA.

Yder NOKYMEHTOB CHELHaIM3UPOBAHHOrO (oHOa, Kak MHOTO3K3eMIUIAPHON
IUTEpaTyphl, OCYILECTBISETCS TIPYNNOBBIM criocoboM U orpaxkaercs B «KHure
CYMMapHOro y4eta yue6Horo GoHIa» 1 B KapFOTeKe PEerHCTPAllHOHHBIX KapTOYeK.

Ha kaxjgoe HauMeHOBaHME JOKYMEHTOB CHELMaM3MpOBaHHONO (QoHja
3aBOJUTCA OTAeNbHas YyueTHas Kaproyka. Kaprouku c Oubnuorpadudeckum
ONMCAaHHUEM M3JaHUH y4eOHUKOB pacCTaBISIOTCA B YYETHYIO KapTOTEKy IO KijaccaM,
a BHYTPH KJ1accoB — 1o andaBuTy haMUIHi aBTOPOB WM 3arjiaBuid. [l KOHTpoIs 3a
COXPaHHOCTBIO YUETHBIX KapTO4YeK OHHM perucTpupyroTcs B «JKypHane perucrpaiuu
YYETHBIX KapTo4yeK y4eOHHUKOBY.

Texuudeckas 06paboTka JOKYMEHTOB ITpeAyCMAaTPUBAET CIEAYIONIHe ONepalyu:



NIPDOCTABJICHHE Ha KaXIOM [OKyMEHTe IuTeMIlelis OWOJHOTeKH B
COOTBETCTBHH C INyHKTOM 4.3.]1 HACTOSAIIEro MOJIOKEHHUS,
YCTaHOBJIEHHE CPEJICTB 3aIMTHl OT YyTpaThl (MAarHUTHBIN AaTYMK, paldO-YHII,
MHOM BHJI MapKHUPOBKH );
M3rOTOBJICHHE U NMPUKPEIUIEHHE K JIOKYMEHTY macrnopTa y4eOHuka. [Tacmopr
y4eOHMKa MPHUKIEUBAECTCs Ha MOCIEAHEN CTpaHulle Y4eOHHKa. 3anoaHAeTCs
IIPY BBIJIA4€ YUTATEIIO.

Y4yer cnenuani3upoBaHHOTO (OHIA MPeayCMaTPUBAET OTPAKEHHE €r0 COCTaBa B
CrpaBoYyHO-OMbNMoOrpaduyeckoM anmapate OUOIMOTEKH, B TOM YHUCle B
3JIEKTPOHHOH 6a3e NaHHBIX.

4.4. BeiGpITHE TOKYMEHTOB 6UOIHOTEYHOTO GOHA.

4.4.1. Ilpu4MHBEL, NO KOTOPHIM HOKYMEHT MOET OBITH BEIBEIEH M3 COCTaBa
OubnmoTeyHOro (poHIA, BKIIOYAIOT B TOM YHCJE BETXOCTh, Je(eKTHOCT,
YCTapesocTh 10 CoAepkKaHUIO, yTpaty. UCKiroyeHne 10KyMeHTa U3 GUGIMOTeYHOro
(poHIa NMpPoOBOIMTCA Ha OCHOBAHWM aHAIW3a cOCTaBa OuGIHOTeuHOro (GoHIAA H
Pe3yIbTaTOB €ro NPOBEPKH.

4.4.2. Ilog BEeTXOCTBIO JIOKyMEHTa MOHMMAIOT PE3YJIbTAT €CTECTBEHHOIO CTAPEHHMS
WU (PU3HYECKOr0 H3HOCA JOKYMEHTA.

4.4.3. Tlox nedeKTHOCTHIO TOKyMEHTa MOHUMAIOT YACTHYHYIO WM IOJIHYIO YTpaTy
3KCIUTyaTallMOHHBIX Ka4YeCTB IOKyMEHTa B pe3yJIbTaTe BHEIIHETO BO3IEHCTBHS.

4.4.4. Tlon ycrapenocTbi0 MO CONEPKAHHUIO TMOHHUMAIOT TIOTEPK aAKTYallbHOCTH
TEMaTHUKH, MO TBEPKAAEMYIO OTCYTCTBHEM crpoca quTaTene,
HEBOCTpeOOBaHHOCTEIO B IepepacipeielieHHH U peali3aliii.

4.4.5. Ilox yTpaToi JOKYMEHTa MIOHMUMAIOT €ro OTCYTCTBHE B (OHIe OUOIMOTEKH IO
NpHYMHAM TOTEpH, XUILIEHHs, OEJACTBHH CTUXMHHOIO, TEXHOTEHHOIO (B TOM YHCIE
XaKepCKOW aTakdu .  HEBOCCTAaHOBHUMOTO cOO0s 3JIEKTPOHHOTO 00OpYyIOBaHHUSA) HIIH
COLIMAIIBHOT'O XapakTepa, 10 HeyCTaHOBJIEHHOM! [IPUYHHE.

4.4.6. ITpouecc HCKIIOYEHHS TOKYMEHTOB M3 (hoHAa OUOIMOTEKH OCYIIECTBIISIETCS B
cOOTBETCTBUHM ¢ [lopsiikoM ydyeTa JOKYMEHTOB, BXOASAIIMX B cOcTaB OUOIHMOTEYHOro
dboHaa, yTBEpKIEHHBIM NprKa3zoM MuHkyasTypbl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE TOKYMEHTOB OMOIHOTEYHOrS (DOHAA MPOU3BOAUTCA B pe3yibTaTe UX
CIIHCaHHs KOMHCCHEH, CO3JaHHOW PYKOBOAMUTEIEM 00pa30BaTeIbHON OpraHu3alluy.

4.4.8. YTunuzamus CucaHHbIX JOKYMEHTOB OubiuoTe4Horo (oHa Nporu3BOAUTCS B
COOTBETCTBHH C 3aKOHOAaTenbCcTBOM Poccuiickoi @enepanun.

5. IIpoBepka J0KyMeHTOB OHO/HOTeYHOrO (hoHAa



5.1. IlnaHoBas mpoBepka JOKYMEHTOB OWOIHOTEYHOro (OHAA MPOBOAUTCS C
NEPHOIXWYHOCTBI0 OIMH pa3 B I[AThJIET HAa OCHOBAaHWH TrpadyKa IPOBEPKH,
YTBEDPKAECHHOIO 3aBeIyIOLIMM OUOIHOTEKOM.

5.2. BHenanoBas npoBepka JOKYMEHTOB GUOIMOTEYHOro (hOHAA MPOU3BOAUTCS B
00s13aTeIEHOM TOpsiKe:

TP MOCTYIJIEHUH HOBBIX JOKYMEHTOB B (hOHL;

IIpH  BBIABIICHHH (l)aKTOB XHIICHHA, 3H0yn0Tpe6JIEHHH HIIK TOpYH
JOKYMECHTOB;

B Clly4yae CTHMXMMHOro O€INCTBUS, TOXapa WIM [APYrMX Ype3BhIYaHHBIX
CUTYallMM, BBI3BaHHBIX 3KCTPEMAIbHEIMH YCIIOBHIMH;
MPH peopraHU3aliy WK JTUKBHIAIMH 00pa30BaTeNbHON OpraHU3alyH.

5.3. Ilo uroraM npoBepKH 3aBeAyIOIIHA GHUOIMOTEKOM cocTaBisieT akT. EciM Kakue-
TO JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAaHOBIEHHOW TNpUYMHE, TO K aKTy
NPUKIIaABIBACTCd WX CIMCOK, B KOTOPOM (HUKCHPYIOTCS CBEJEHHS O KOJHYECTBE
JOKyMEHTOB OuOIHOTeYHOro (oHIa B HAWMYHWM W KOJMYECTBE OTCYTCTBYIOLIMX
JOKYMEHTOB, B TOM 4YHCI€ I10 HEYCTaHOBJIEHHOM mnpuunHe. B akTe TaKkxke
yKa3bIBa€TCsl HOMEp M JiaTa aKTa MpeAbIAyIlel MPOBEPKH.

5.4. TlpoBepka GubnuoreyHoro ¢GoHIa Ha HAIWYHE NOKYMEHTOB, BKIIIOYEHHBIX B
GenepanbHbI  CIOHCOK SKCTPEMHUCTCKHX MaTepHasioB, ONYOIMKOBaHHBIA Ha
ounuaneHOM caiite MuHKCcTepCcTBa IocTHIMK Poccuiickoit @enepaiii, MPOBOIUTCS
B COOTBETCTBHH C OTAEIBHBIM JIOKAJIBHBIM aKTOM 00pa30BaTeIbHOW OpraHU3alliy.

5.5. Ilpu BbIsSIBNIEHMH B IpoLEcCe NMPOBEPKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXKHOCTH  yCTAQHOBJIEHMS BHHOBHBIX JIMI[ YOBITKM 10 HEIOCTa4aM
CIHCHIBAIOTCS B COOTBETCTBUM C IEHCTBYIOIIMM 3aKOHOAATEILCTBOM.



